Emergency Situations

If an emergency arises where a student is causing physical harm to him/herself or others:

· PRESS the office call button in your room.

· The SECRETARY will respond by asking for the purpose of the pressed call button.

· The secretary will then announce the emergency by saying, “Mr. Webster,"  please report to _______________________’s room.”

· The person making the call will be the person IN CHARGE, unless he/she delegates that position to another certified staff member.

· IN CHARGE person will secure the safety of students in his/her classroom.

· Secretary will act as the recorder during the emergency.

· ALL CLEAR will be announced from the school office.
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